TECHNOLOGY
REGISTRATIONS

CANADA

Welcome to the online application system of the Certified Technicians
and Technologist Association of Manitoba (CTTAM). Our handy guide
will walk you through the process one step at a time.

You may begin the application process at any time. To save your infor-
mation as you move forward in the application process, we ask you to
create an account by entering your email address (your username mov-
ing forward) and a password. You may stop/log out at any time and then
resume when ready to continue.

When your application is complete, has been submitted and been

reviewed to ensure that you have included the relevant documents and

information, you will be requested to pay the application fee which is non-
M’'s web

Details on registration requirements for each certification category can he found
atwww.cttam.com; “Registration”


https://asttbc.org/
https://www.cttam.com/
https://www.cttam.com/
https://www.cttam.com/Public/Public/Registration/Requirements_and_Applications.aspx?hkey=6c263b7c-0941-42d2-aec3-940b8ce8a650
http://www.cttam.com/

Let's heygin...

SIGN UP

SIGN UP

™

Create new account

Welcome to the anline applicerion system of the Applicd Seicnce Teehnologizt and Technicians o Britizh Columbia (ASTTEC!

| aireagy have on aecount

TR EdEiRiions

Dashboard

Hello Doe

My Applications

Create New Application

Information Page

Hello,

By clicking next’, you will start your application for registration with CTTAM. Please read the CTTAM Bylaws carefully to understand the registration
requirements for each cotegory, closs, sub-class, discipline and endorsement. It is important that you honestly provide the information as requested ond
fairly select the most appropriate option wherever is applicable.

we will you when pr ing your application. You will be required to provide outstonding required information if missing in your opplication,
and complete CTTAM Professional Proctice and Ethics (PP&E) exam online: your referces will be required to complete online technical reference
questionnaire. Your application will be reviewed by quolified individuals when the required information is received, and presented to the credentials
committee for o final review and decision. It takes @ minimum of 2 months to complete the whale process provided the required information is received in a
timely manner,

You can check the status of your application anytime during the process. Completion and an application does not guarantee that

will If your is successful, you will receive a notification by email, when you will be required to pay the proroted dues if
you are @ new applicant ar an existing registrant applying for registration in a new class. Your confirmation of registration and certificate will be sent to
you after your dues for the rest of the colendar yeor is paid. You will be advised the reason if your application is not approved.

NEXT

Click ‘Sign Up’ to
create a new
account. If you
already have an
account, click ‘Log
In’and continue
where you left off.

Enter your
information
including email and
password. Click
Sign Up’.

Recommendations to make
your password stronger:

»

Make it at least

12 characters

N~

»

»

»

N~

»

Add lowercase letters
Add uppercase letters
Add numbers

Add punctuation

3. Click ‘Create New

Application’ to
initiate the
application process.

Read the Information
Page and click
‘Next'.



We recommend you to read CTTAM'’s requirements for certification to

understand the registration requirements and prepare the required
information accordingly. Please select the Type of Application and click

‘Next’ to move further.

Select ‘Registration’ if you are:

» A new applicant applying for C. Tech. or C.E.T.

If you are a student enrolled in a technology diploma program at a post-
secondary school, to CTTAM’s website for more information on how to apply

for student status.

Select ‘Reclassification’ if you are a current practicing registrant as a:

» C. Tech. applying for C.E.T.; or

» Associate applying for C. Tech. or C.E.T.

Select ‘Transfer’ if you are currently a registrant/member in another juris-
diction in Canada as a registrant/member in good standing, applying for
registration with CTTAM as Certified Technician or Certified Technologist.

If you are wanting to reinstate
your CTTAM membership, please
contact the CTTAM office at
admin@cttam.com or call 204-
784-1081.

In the following pages, you will
be required to provide
information relevant to your
education and work
experience in addition to your
personal and contact
information. Go with the
process flow to complete the
required information as
indicated.

Description of the application process

This is the beginning of your online application for CTTAM Bylaws registration.
To start your application, select type of application according to below statement.

Select ‘registration’ if you are a new applicant applying for CTech. or CET.

If you are a student lled in a technol prog at a post-secondary school, go to www.cttom.com,
“Registration”, “Become a Member” and click on the “Student application.” (Note: We could add a link to the application on
CTTAM's website if possible)

Select 'reclassification’ if you are o current practising registrant os

= An Associate applying for C.Tech. or CET, or
* A CTech. applying for CET.

Select 'reinstatement’ if you are a non-practicing registrant or former registrant.
If you wish to change your status to retired or non-practicing, please contact the office for assistance.

In the following pages, you will be required to provide information relevant to your education and work experience in

addition to your personal and contact information. Go with the process flow to complete the required inf as
indicated.”



https://www.cttam.com/Public/Public/Registration/Requirements_and_Applications.aspx?hkey=6c263b7c-0941-42d2-aec3-940b8ce8a650
https://www.cttam.com/Public/Public/Registration/Requirements_and_Applications.aspx?hkey=6c263b7c-0941-42d2-aec3-940b8ce8a650
mailto:admin@cttam.com

Application Personal Information

() Type of Application

O 1 have awerk permitfor Canada
B M Concpptireses

O Nene of the above
Attachment -

@ Prepare for Submission

@ Poyment Character Information

1. Have you ever been found guilty or an the Criminal Code, any p
cisewhere?

NOTE: You must fill out all
required data throughout
the process to submit your
application. However, you
can skip steps (and come
back later) by clicking the
section title on the left side
menu. Your information S
saves as you click ‘Next’. O okt -
You can log out at any step diEmee
and finish later.

Application

@  Type af Application

(0} Personal informatian

(7] Cantact informatian

() Chss of Registration

7) Pathwoy

() Otscipine

Campetencies
FReview Competencics
(@) Amachmen
Prepars far Submizsion

Fayment

Please check the following:

* Address Line 1
* City
¢ Province/State
* Postal Code

* You must have at least 1 phone number provided.

You can save your data, but you won't be able to submit
your application without all the requested data

Mailing Address

5. Add your personal and
character information by
answering questions 1-14,
then click ‘Next’. It is
mandatory that you
answer the questions.

6. Enter your mailing
address and contact
information. Click ‘Next’.




Class of Registration

Check the appropriate box for the class of registration of your application. Select only one ot a time. If you wish to apply for
more classes or sub-classes, create a new application after complete ond submit this one.

Certified Technician (CTech)

() Certified Technologist (CET)

() Asseciate

Submit the application as a Trainee

Pathway
@ Graduates of Canadian Nationally Accredited Technology Programs (Option A)

Select Option A if you graduated from a national accredited program. If you have completed more education programs, and
any of them is an accredited program, select this option. You will be required to demonstrate work experience to meet five
discipline specific competencies you select at a later step in your application.

Select the discipline that is most relevant to your education and work experience from the list. If you were trained and work
in an employoble "hybrid' discipline, you may select up to three disciplines from which to identify your competencies.

In case of a *hybrid’ discipline:
« select up to three disciplines that closely matches your area of work
= you will be given epportunity to identify competencies and indicators related to the selected disciplines on

‘competencies’ page

Disciplines - None v

- None -

ARCHITECTURAL, BUILDING AND CONSTRUCTION
BIOMEDICAL

BIOSCIENCE

CHEMICAL
cviL
ELECTRICAL
ELECTRONICS

ENVIRONMENTAL v
—

Internationally educated professionals are required to obtain a World Education Services (W.E.S) ICAP (course-by-course)
academic assessment to provide a comparison to Canadion academics. This document is to be included in the Attachments
as an "Other” attachment.

It is important for all applicants to attach all relevant degrees, diplomas or certificates as the certification process validates
both education ond work experience at either the Technicion or Technologist level.

CPD information is required for application for reinstatement. Please include this information on your resume

Education

Program List
Degree
Diploma
Certificate

Other Training

7. Select your class of
registration and click
‘Next'.

NOTE: The Associate
category is no longer
utilized

Moving forward, this
guide follows the
Certified Technologist
(C.E.T.) pathway.

8. If your program of
study is accredited, select
education Option A.
Otherwise select Option B.
Click ‘Next’. Note: For a
list of Canadian accredited
academic programs go to
the Technology
Accreditation Canada
website. International
programs must be
accredited under either
the Sydney or Washington
accords listed at:
www.ieagreeents.org.

9. Select the most
relevant discipline to your
work experience and click
‘Next'.

10. Click ‘Add Education’
to expand an education
form and fill it out. When
complete, click ‘Done’ to
save or ‘Remove’ to
delete. You add more
education by clicking ‘Add
Another Education’. Click
‘Next’ to save when done
with this section.


http://www.technologyaccreditation.ca/National-Accreditation/Nationally_Accredited_Programs
http://www.technologyaccreditation.ca/National-Accreditation/Nationally_Accredited_Programs
http://www.technologyaccreditation.ca/National-Accreditation/Nationally_Accredited_Programs
http://www.ieagreements.org/
LaurenGluck
Cross-Out


11. Select your

T W T employment status and
Y NOC classification. You

e R can select upto 4 NOC

2 oot groon 0, i classifications and go into

S detail or select ‘None’. It is

‘ not mandatory to select a

NOC (National Occupation

e S Classification).

%) Competencies

Application

() Personal Information

?) Review Competencies

(3) Attachment

Prepare for Submission

2 Payment

Application

List yous wark expericnce for @ minemaae of twe yecas

12. Click ‘Add Employer’
to expand an employment
form and fill out. When
complete, click ‘Done’ to
save or ‘Remove’

to delete. Create another
entry by clicking ‘Add
Another Employer’. Click
‘Next’ to save when done
with this section.

() Type of Application

Employment Status

(©) Personal Information

@ Employec

Contact Information - samaimpmyes

{2 Closs of Registrotion

O Unemployed

@ Pothway
NOC Classification I Hoturol and opp n d occupatior }

(%) Discipline

Education

Work Expericnce

Technicol References

Competencies

) Roview Competencies
(7))  Amachment
Prepare for Submission

Payment

‘‘‘‘‘




13. Click ‘Add Technical
References’ to expand
Applicaion oot s W — a reference form and fill

Fpaferr

B ' out. When complete, click

Technical References

R ‘Done’ to save or ‘Remove’
e to delete. Create another

entry by clicking ‘Add An-
other Technical Reference’.
Click ‘Next’ to save when
done with this section.

You need to provide three

technical referees

Application : e e (references), including your

R Tochrical Refeonces direct supervisor, who can

o verify your work experience

o and the technical

competencies you

selected. It is preferred to

. —— provide referees who are

T i : - registrants in a

T [ professional association
e S and jurisdiction (ex. C.E.T.,

5 oo P.Eng. or E.I.T.).

@ Payment

() Review Competencies

14. Based on the discipline
selected earlier (you can
change it here), claim a
minimum of 4 discipline
specific competencies that
most reflect your work
experience. It is important
to select as many

Application

Z) Type of Application

() Personal Information

") Contact Information
%) Closs of Registration
D) Pathway
7 Discipline

) Edueation

Work Experience

Technical References

(D) Eommimem
(O)  Review Competencies
) Attachment

Z) Prepare for Submission

Poyment




Application

() Typeof Application

15. Review the claimed
competencies and selected

. . check boxes. Use the

Personal Information

Contact Information

ARCHITECTURAL, BUILDING AND CONSTRUCTION = move u p/d own cursor

@ Class of Registration

Fathway
?) Discipline

Education
Work Experience
Technicol References
Competencies

@ Review Competencies
Attachment

15 roepornieor Suamisteest

o . (highlighted in red) to move

bt . and rank your
competencies, so that the
ones in which you have the
most training and
experience are at the top of
the listing.

@ Payment

Application

) Type of appleation

(@) Fersonal informatian

Cantact Informatian

®

Class of Reglstration

Pathway

Wark Experience

Technical References

Competencies

Review Competencies.

Attachment

e oo0oocE6 6
g
¥

Prepars far Submiszion

Payment

Provide the program name,
name of educational
institution and work
experience that is relevant
to each claimed
competency in the text box
below each competency.
Click ‘Next’ to save when
done with this section.

Attachment

Education

16.You are required to
upload the information as
indicated as a PDF
document. The uploaded
file must be no larger than
25MB. Click ‘Next’ to
save.

Internationally educated
professionals must
upload a copy of their
W.E.S. ICAP academic
assessment and attach a
copy of their Permanent
Resident Card or papers.

FrErn




Application

Type of Application
Class of Registration
Personal Information
Contact Information
Pathway

Discipline

Education

Work Experience
Technical References
Competencies
Review Competencies
Attachments

Prepare for Submission

OO0 006

Use the navigation bar on the beft to review each section of your applicoton, moke sune entered Informotion ts correct and
complete.

Review
How did you hear about the The Certified Technicions and Technologists Association of Monitoba?
Ex A& Friend. Co~worker. efc

1 have read and understand the CTTAM Code of Ethics and Proctice Guidelines.

SUBMIT MY APFLICATION

17. Use the navigation
menu bar on the left to
review each section of your
application. Ensure entered
information is correct and
complete.

Please provide feedback

in the text box and toggle
theindicator to ‘Yes’ after
reading the CTTAM Code of
Ethics and Practice
Guidelines.

Click ‘Submit My
Application’ to save and
submit your application to
CTTAM.

18. Important Note:

After you have submitted
your application to
CTTAM, it will be
reviewed by CTTAM staff
to ensure that all relevant
information and
documents have been
provided. You will receive
an email requesting
payment of the application
fee if your application is
correct and complete.

Contact the CTTAM office at 204-784-1081 or email admin@cttam.com if you have any

questions about the application process.



mailto:admin@cttam.com

1. If you already have an
account, click ‘Log In’.

ECHNOLOGY TECHSIN C LOGIN SIGN UP
REGISTRATIONS

Application Process

f the Applied

2. Type in your credentials:
email address and
password; click ‘Log In’.
Forgot your password?
e s Click the link and follow the
. recovery process.

Create an account Forgot password?

Application

Type of Application

TR a8 Class of Registration

Dashboard <
Personal Information

Hello Doe Contact Information
My Applications
Pathway
Create New Application
Discipline
Registration - Jane Doe
| Education

Work Experience

Technical References

3. To continue your application process from where you left
off, click ‘Edit. You will come to the same menu/progress

Competencies

Review Competencies
Attachments

Prepare for Submission

NOOO0O0O0O0OO0000O




After you pay and submit your application, you will receive an
email letting you know your application is complete and will be
processed. If needed, you will be asked to provide required
information if missing in your application.

As part of the application process, you will need to write and
pass CTTAM’s ABC Exam exam online and your referees will
need to complete an online technical reference questionnaire.
You also will have to write and pass the CTTAM ABC exam and all of
your references must have completed the reference questionnaire in
order for your application to be reviewed by a qualified file
reviewer. It takes a minimum of 3 weeks to complete the whole
process provided the required information is received in a
timely manner.

You can check the status of your application anytime during the
process by logging into your TRC application account.
Completion and submission of an application do not guarantee
that registration will be approved. If your application is
successful, you will receive a notification by email requesting
payment of the corresponding member fee if you are a new
applicant or a pro-rate fee if you are an existing registrant
reclassing.

Your confirmation of registration and certificate will be sent to
you after your member fee is paid. CTTAM will advise the
reason if your application is not approved.

More Information
Please contact registration staff for further assistance:

Lauren Gluck

Deputy Registrar

Email: admin@cttam.com
Tel: 204-784-1081

Cathy Penner
Administrative Assistant
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